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MNOJIOKEHHUE

O MOPSJAKE PACCMOTPEHUS OBPAILLIEHUN I'PAXKJIAH
B MBIOY «/IC koMOuHMpOoBaHHOTO BHaAa Ne25)

1.OBIIME ITOJIO)KEHUSA

1.1.Hacrosimee IlonokeHue o mopsake paccMOTpeHuUs: 0OpalleHuid rpakJjaH B MyHULIUIIaIbHOE
OIO/DKETHOE JIONIKOJbHOE OoOpa3zoBaTelibHOE yupexiaeHue «JleTckuit canx KOMOMHUPOBAHHOTO
Buma Ne25 (mamee — MBJIOY) paspaborano B cootBercTtBuuM ¢ denepanibHbIM 3aKOHOM OT
02.05.2006 Ne 59-®3 «O mopsnke paccMOTpeHus oOpamieHuid rpaxaan Poccuiickoit
denepanuny.

[TonoxeHneM peryaupyrloTcsi NPAaBOOTHOLIEHUS, CBS3aHHbIE C pealu3aluedl TpakJIaHWHOM
P® 3akpermennoro 3a HuM Kouctutynueir PO mpaBa oOpamieHust B opraibl  MECTHOTO
CaMOYTpaBJICHUS, YCTAaHABIMBACTCA TMOPAIOK PpPAaCCMOTpEHHUsi OOpamieHHil TrpaxaaH B
agmMuaucTpanuio MBJIOVY.

1.2. Opranm3anuss paboThl ¢ oOpameHus MU Tpaxaad B anMuHucTpanuio MBJIOY Benercs B
cootBerctBUU ¢ Koncturynueit PO, ¢ ®eaepanbabiM 3akoHoM oT 02.05.2006 Ne 59-03 «O
MOpSZIKE paccMOTpeHus oOpamieHuit rpaxaan Poccuiickoit  ®Denepanun». DenepalbHbIM
3akoHOM OT 27.07.2006 r. Ne 152-®3 «O nepcoHaNIbHBIX JaHHBIX», DeepaybHbIM 3aKOHOM OT
09 despans 2009 r. Ne 8-®3 «O6 obecrnieueHNH A0CTyna K WHGOPMALUU O JEATEIBHOCTH
rOCYJapCTBEHHBIX OPraHOB U OPTaHOB MECTHOTO CaMOYIpaBiieHUs», DenepabHbIM 3aKOHOM OT
27.07.2006r. Ne 149-®3 «0O06 undopmanuu, UHPOPMAIUOHHBIX TEXHOJOTHSIX M O 3alIUTe
nHpopmanumn», HactosmuMm llomoxxenmem u YcraBom JIOY, denepanbHblii 3aKOH OT
04.08.2023 Ne 480-®3 "O BHeceHuu wusMeHeHu B DeaepanbHbIl 3akoH "O mopsiake
paccMOTpeHHs oOpaieHui rpaxkaan Poccutickoit @enepammn”

1.3. YcranoBneHHbI HacTosmuM [lonokeHneM MopsIoK paccCMOTPEHHUsl OOpalleHuit
rpaXJaH paclpoCTpaHseTcss Ha Bce OOpallleHus TpakaaH, 3a MCKIIOYEHHEM OOpallleHui,
KOTOpBIE TMOJJIEKAT PACCMOTPEHHIO B HMHOM TIOPSAJKE, YCTAaHOBJICHHOM  (elepaabHbIMU
KOHCTUTYLIMOHHBIMM 3aKOHaMH U MHBIMHM (efepalbHbIMU 3aKOHAaMH, a TaKKe IIHCEM,
UCTIOJHEHHBIX Ha OQUIMATIbHBIX ONaHKaX  Y4YpeXKJIEHWH, OpraHu3aluid, MpeAnpHUsITU,



MOANMUCAHHBIX MX PYKOBOJIUTENISAMH, YIOJHOMOYEHHBIMM Ha TO JIMIAMH, KOTOpbIE
paccMaTpUBAIOTCS B MOPAJKE, YCTAHOBICHHOM ISl OOIIEH KOPPECIOHCHIINH.

1.4. VYcranoBneHublii HacTosmuM llonokeHHEM TOPSAIOK PACCMOTPEHUs OOpalieHHi
rpaXkJlaH paclpOCTPaHAETCSl Ha TMPaBOOTHOIIEHUS, CBS3aHHBIE C PACCMOTPEHHMEM OOpaIleHui
MHOCTPAHHBIX FPAKJaH U Jull 0e3 rpakJaHCTBa, 3a UCKIIOYEHUEM CIIy4yaeB, YCTAHOBJIEHHBIX
MEXIYHApOIHBIM JTOTOBOpOM Poccuiickoii Denepanuu win ¢eneparbHbIM 3aKOHOM.

1.5. Ilpu paccMoTpeHun oOpallleHHs HE JIOIMYCKAeTcsi pasIUlallleHUe CBEICHUI,
coJiepKaliuxcs B OOpalleHUM, a TAaKK€ CBEJICHUM, KacaloUIUXCs YaCTHOM KU3HU IpakJaHUHa,
0e3 ero cormacus. He sBisieTcss pasriialieHHEM CBENEHHH, COJepXKaluxcsi B OOpalleHud,
HalpaBJICHWE NHCbMEHHOTO OOpallleHuss B TOCYHApCTBEHHBIM OpraH, oOpraH MECTHOTO
CaMOYNpaBJEHUS WIM JODKHOCTHOMY JIMILY, B KOMIIETEHIIMIO KOTOPBIX BXOJUT pElIEHHE
MOCTaBJIEHHBIX B 00OpaIlieHre BOIIPOCOB.

1.6.Anmunuctpauust MBJIOY cucremarnueckn aHanu3upyer U oOoOuiaer oOpalieHus
rpaXaaH, COJAEp)KalllMecss B HUX KPUTHYECKHE 3aMeuaHus, C LEeJbl0 CBOEBPEMEHHOIO
BBISIBJICHUSI W YCTPAHEHHUS NpPHUYMH, MOPOXKJIAIOUIMX  HapylUIeHHWE IMpaB U  OXPaHAEMBbIX
3aKOHOM HMHTEPECOB I'PaXKIaH.

2. ITIPABO T'PA’KJIAH HA OBPAIIEHUME

2.1. I'paxxgane uMeEOT NpaBO OOpalaThCs JMYHO, B YCTAHOBJIEHHOM ¢opMe, a Takxke
HaNpaBJIATh MHAWBHUAYyaJbHbIE U KOJUIEKTHBHBIE MHCbMEHHBIE OOpallleHus B aAMUHUCTPALIUIO
MBJIOY 1160 MOKHOCTHBIM JIHIIAM.

2.2. I'paxxnane peanu3ylOT TIpaBO Ha OOpalieHue CBOOOJHO H JOOpPOBOJIBHO, HE
Hapyliasi mpaB ¥ CBOOOJIbI JAPYTUX JULL.

2.3. ®opma obOpaieHus rpakIaHaMH BRIOUPACTCSI CaMOCTOSTEIBHO.

2.4. PaccMoTpeHue oOpaleHui rpaxkiaH OCYIIECTBIIACTCS OeCIIaTHO.

2.5. I[Ipu paccmorpenun oOpamieHuss B aaMuHucTpanuio MBJIOY rpaxmganuH umeet
paBo:

- MPEACTaBIATh  JIOMOJHUTENbHBIE JOKYMEHTHI M MaTepuaibl, Ju00 oOpamarbes c
poCKOOi 00 NX UCTPEOOBAHUH.

- 3HAKOMHUTbCS C JIOKyMEHTaMU M MaTepuajamMH,  KacalolIMMHCS PacCMOTPEHHUS
oOpallleHus, eciau 3TO He 3aTparuBaeT IpaBa, CBOOOJBI M 3aKOHHBIE HHTEPECH JIPYTHX JIUII,
€ClIi B YKa3aHHBIX JOKYMEHTax M MaTepuanax He COJEp)KaTcs CBEICHHSI, COCTABISIONINE
TOCYIapCTBEHHYI0 WM HHYIO OXpaHsemyro (eaepaabHbIM 3aKOHOM TaiHYy.

- M0JIy4aTh THUCHMEHHBIA OTBET IO CYHIECTBY IIOCTaBJICHHBIX B OOpAIlleHUU BOIPOCOB,
3a UCKIIIOYEHHEM CIy4aeB, YKa3aHHbIX B ILI.5.4, 5.8 Hactosmero IlonoxeHus yBemoMieHHE
0 Tepeajpecalii MHUCbMEHHOTO OOpalleHus B rOCyIapCTBEHHBIE OpPraHbl, OPraH MECTHOTO
CaMOYIpaBJEHUA WA JIOJDKHOCTHOMY JIMIY, B KOMIIETEHIIMIO KOTOPBIX BXOJUT pEIICHHE
MOCTABJICHHBIX B OOPAIlIEHUU BOIPOCOB.

- obpamarbes ¢ xanmoOOW Ha MPUHATOE MO0 OOpAIlllEHWI0 pEelIeHHe WM JeHCTBHE
(Oe3nelicTBUE), a TaKXkKe C 3asBICHUEM O MPEKPAIICHUU PACCMOTPEHHUsT OOpaleHusI.

3.'APAHTHUU BE3OITACHOCTH I'PA’KIAHUHA
B CBs3U C EI'O OBPAIIIEHUEM



3.1 3ampermiaercs mpecienoBaHUe TPaKJaHUHA B CBS3U C €ro OOpalleHHeM B aJIMHUHHUCTPAIIHIO
MB/IOY B memnsix BOCCTaHOBJICHHS WJIHM 3alllUTHl CBOUX IpaB, CBOOOJ M 3aKOHHBIX WHTEPECOB
1100 mpas, cBOOOI M 3aKOHHBIX HHTEPECOB APYTHX JIUIL.

3.2 Ilpu paccMoTpeHuH oOpalieHus He AOMYCKAeTCs pasrialleHue CBEJICHUN, CoIepKallnuXcs B
oOpaleHnu, a TakKe CBEICHUM, KacarolIuXcsl YaCTHOU KU3HHU TpakJIaHWHA, 0€3 €ro corjacusi.
He sBnsercs pasrnameHueM CBEACHHM, COJEpXKAIIUXCS B OOpallleHUH, HaIpaBlieHUE
MUCbMEHHOTO OOpalleHUs] B TOCYJapCTBEHHBIA OpraH, OpraH MECTHOTO CaMOYIPAaBICHUS WIIU
JOJKHOCTHOMY JIMITY, B KOMIIETEHIIUIO KOTOPBIX BXOJUT PEILICHHUE MTOCTABIEHHBIX B 00pallleHUN

4. TPEBOBAHUS K MIMCBMEHHOMY OBPAIIEHUIO

4.1. B oOpameHun B NHUCbMEHHOM Qopme rpaxiaH B 00sf3aT€IbHOM  HOpSIKE
yKa3bIBaeTCsi (aMUiusl, WM, OTYECTBO COOTBETCTBYIOIIETO JODKHOCTHOTO JIMIIA M €ro
JTOJDKHOCTh B aamuuuctparun  MBJIOY, a Ttaxxke dbamMunus,  UMs, OTYECTBO
oOpainaronerocsi, IMOYTOBBIN ajgpec, IO KOTOPOMY JOJDKEH ObITh HAalpaBlieH OTBET,
YBEJIOMJICHHE O Mepeajpecanny OOpaIlleHUs], W3araeTcsi CyTh MPEIIOKEHUs, 3asBIICHUS
WJTY JKQJIOOBI, CTAaBUTCS JIMYHAS TOJIMUCH OOpAIaroIIerocs U aTa oOpamieHus.

4.2. B ciydae HEOOXOJWMOCTH B MOATBEP)KJICHHWE CBOMX JOBOJIOB TpaXkKJIaHWH K
oOpaleHno B TMChbMEHHOHN (opMe mpuiiaraeT JOKYMEHTHI U MaTepuaibl JHOO WX KOIHUH.
OpuruHaibl JOKYMEHTOB, IPUJIOKEHHBIE K OOpalieHusM, BO3BPAIIAIOTCSA 3asABUTEISIM IIO
UX npocnoe.

4.3. O6pamenue, nocrynusiiee B agmuuuctpanuio MB/IOY no wuabopmarmoHHBIM
cucteMaM OOIIEro Mojb30BaHus OO0 B (GopMe 3JIEKTPOHHOTO JTOKYMEHTA TMOJJICKHUT
PacCMOTPEHHIO B MOPSAKE, YCTAaHOBJIEHHOM HacTosiuM llojoxeHuem.

B oOpamennu rpakaaHuH B 0053aTEILHOM TOPSIZIKE YKa3bIBAET CBOU (DaMIIIHIO, UM,
OTYECTBO (TIOCTIEIHEE - TP HAJUYHH), a TAKKE YKA3bIBACT aJpec ICKTPOHHON MOUYTHI JTUOO
UCIOJIb3YeT ajipec (YHUKAJIbHBIN UACHTU(UKATOP) TUUYHOTO KabuHeTa Ha EnuHoM moprare,
10 KOTOPBIM JIOJDKHBI ObITH HAIIPABIIEHBI OTBET, YBEIOMIICHHUE O Mepeaipecaliii 0OpamieHus.
I'paxknanuH BrpaBe NPUIOKUTH K TaKOMy OOpalleHHI0 HEOOXOIUMble IOKYMEHTBI U
MaTepuabl B AIEKTPOHHOU (opMme.

4.4, I'paxaHuH HarpasisieT oOpalleHue B MUCbMEHHOM (opMe HETIOCPEACTBEHHO Ha
ums 3aseayromiero MbJIOY wim ero 3amecturesnieid, B KOMIETEHIMH KOTOPBIX BXOJHUT
pellleHre TOCTaBICHHBIX B 0OpallleHud BOMPOCOB.

4.5. Obpamienue B MUCbMEHHOW (hopMe MOANEKUT O00A3aTEIBbHOM pPETUCTpallld B
TE€YEHHE TPeX AHEW C MOMEHTa MOCTYILJICHUS.

4.6. Bce mnocrynatomue B aamuHuctpanuio MBJIOY oOpamienre B MUChMEHHOMN
dbopMe rpakgaH NPUHUMAIOTCS,  YUUTHIBAIOTCS, PETUCTPUPYIOTCA. PerucrpannoHHBIN
WHJIEKC YKa3bIBa€TCSl B HUKHEM IIPABOM YIJy IEPBOrO JIMCTA.

4.7. Ilucbma rpaxkJaH € IOMETKOM «JIMYHO» IOCJE IMPOYTEHMS aJpecaToM, B CiIydae,
€CIIi B HUX CTaBITCSI BOMPOCH, Tpedyrolue oQUIUaIbHBIX OTBETOB, IEpelalTcs Ha
PErUCTpALII0 B YCTAHOBJIEHHOM MOPSAKE.

4.8. OOpareHne B MUCbMEHHOM opMme, cojepikalee BOMPOCHI, PEIIeHHE KOTOPBIX
HE BXOJUT B KoMrieTeHuuto agmuHuctpauuu MBJIOY, momnexuT mnepechuike B TEUEHUE
CeMHU JIHEW CO AHS PETrHCTPallid B COOTBETCTBYIOIIMI OpraH WM COOTBETCTBYIOIIEMY
JOJDKHOCTHOMY JIMIY, B KOMIIETEHIIMIO KOTOPOrO BXOJWUT PEIICHHE IOCTAaBIECHHBIX B
oOpallleHnH BOMPOCOB, C YBEJIOMIIEHHEM TpakJaHUHA O Mepeajpecalii ero OOpaIleHHs,
3a MCKJIIOYEHUEM CIIy4aeB:



4.8.1- oOpamenue, B KOTOpOM oOamyercs cyaeOHOe pelleHHe, BO3BpallaeTCs
TPpaXIAHUHY C PA3bsICHCHHEM TMOPsIKa 00XAJIOBaHHUS TAHHOTO CyAeOHOTO pelIeHHUS.

4.8.2 - ecny MPUYMHBI, IO KOTOPBIM OTBET IO CYIIECTBY IOCTAaBJIEHHBIX B OOpaIIeHUH
BOIIPOCOB HE MOT OBITH JaH, B MOCJEIylouleM OBbLIM YCTPaHEHBI, T'PaXIAHHH BIIPaBE BHOBBb
HanpaBUTh oOpaiieHue 3asenyomemy MbBJI0VY.

4.9. TluceMeHHOEe oOpamieHue, cojaepkamiee wHHPopMamuio o (akrax BO3MOXKHBIX
HapymeHnid 3akoHonatenscTBa Poccuiickoit @exepannu B chepe MHUTpaluy, HANpPaBISIETCS B
TEYEHUM NATH AHEW CO JHS PETUCTPALMU B TEPPUTOPUAIBHBIA OpraH (eaepaibHOro OpraHa
WCTIOJTHUTEIBHOM BJIACTH B Chepe BHYTPEHHUX €I U BBHICHIEMY JOJKHOCTHOMY JIMILY CyObeKTa
Poccuiickoit deneparuu (pyKOBOAUTEIIO BBICIIETO UCIIOJHUTEIBHOTO OpPTraHa rocy1apCTBEHHON
BiacTu cyowekra Poccuiickoit ®denepannu) ¢ yBEJOMIJIEHMEM TpaXkJaHWHA, HANpPaBUBLIETO
oOparienue, 0 repeajpecalui ero o0palleHus, 3a UCKIIOYEHHEM ClTydasi, YKa3aHHoro B 11.4.8.
noanyHkToB 4.8.1 u 4.8.2. Hacrosiuiero Ilonoxenus.

4.10. 3ampemaercsi HampaBlATh KAIOOb TpaxIaH Ha  PACCMOTPEHHE  TEM

JOJKHOCTHBIM Jiuiam  aamunuctpauuu MBJIOY, pemenne wnm neiictsue (Oe3neiicTBue)
KOTOPBIX OOXaJIyercs.

5. OBA3BATEJIBHOCTD INPUHATHUSA OBPAIIEHUA K PACCMOTPEHUIO

5.1 Obpamenue, nocrynusimiee B MBJIOY B cOOTBETCTBHHM ¢ MX KOMIIETCHIIUEH, TOMJICKUT
00s3aTeIbHOMY PaCCMOTPEHHUIO.

5.2 B cmydae HEOOXOAMMOCTH pacCMAaTPUBAIONINE OOpalleHHe MOXKET OO0eCIeunuTh €ro
paccMOTpEHHE C BBIE3]IOM Ha MECTO.

6. PACCMOTPEHUE OBPAIIEHUN T'PAXKJIAH, IOAIOTOBKA
OTBETOB

6.1. Obpamenne, nocrynusiee 3asenytoniemy MBJIOY, momnexur obs3aTeIpHOMY
PacCMOTPEHMUIO.

6.2. Vuer, perucrpanus, X0/ paccMOTpEHUS oOpaiieHus rpakJiaH
OCYUIIECTBJISIOTCS 3aBEIYIOLIIUM C 3aHECEHHMEM B JKYpPHAJI M KapTOYKY JIMYHOIO IpUeMa
(ITpunoxxenwue 1).

6.3. 3aBenyromuii JIOY:

- oOecnieunBaeT OOBEKTHBHOE, BCECTOPOHHEE U CBOEBPEMEHHOE  PAacCCMOTpPEHHUE
oOpailieHus, B ciay4ae HEOOXOAMMOCTH — M C YYacTHEM TpakKJaHHHA, HaIPAaBHBIIETO
oOparieHue;

- 3ampammBaeT HEOOXOIuUMBbIE [UIsI PAcCMOTpeHUs oOpallleHus JOKYMEHTBl U
Marepuaibl B APYTUX OpraHax M y JIpPYrux MpEeANpUATH U OpraHu3aluii ropoja, 3a
HCKIIFOUEHHEM CYJOB, OPraHOB JIO3HAHUSI U OPraHOB IPEIBAPUTEIBLHOTO CIIE/ICTBHUS;

- IPUHUMAET MEpPbl, HAINpaBJICHHbIE HAa BOCCTAHOBJIEHUE WM 3aAIIUTY HAPYLIEHHBIX
mpaB, CBOOOJ] M 3aKOHHBIX HHTEPECOB TPaXKIaHUHA;

- 1aeéT MHCHMEHHBIE OTBETHI IO CYIIECTBY MOCTABIEHHBIX B 0OpaIllEHUH BOMIPOCOB;

- yBEIOMJISIET TpakJaHWHA O HAmpaBlIeHUH ero oOpallleHus Ha PacCMOTpPEHHE B
OpYrol Opral WIM Jpyrue NpPeaupHUsITHsS W OpPraHu3aldd TropoJa B COOTBETCTBUM C MX
KOMIIETECHIUEH.

6.4. VYupexneHus, MpEANPUSITUS W OpraHu3alMd MYHUIUIIAJUTETa [0
HaIlpaBJIEHHOMY B YCTaHOBJICHHOM MIOPSAKE 3anpocy 3asenymwomero MBJ/IOY,
paccMaTpuBaroliero oopaiieHue, o0s3aHbl B TedeHHe 15 nHell mpenocTaBUTh JOKYMEHTHI
W MaTepualbl, HEOOXOIuUMBbIE Ui PACCMOTPEHHUs oOOpalleHus, 3a HCKIIOYECHHUEM



JOKYyMEHTOB M MaTE€pUalioB, B KOTOPBIX  COJIEP)KATCS  CBEIEHUS,  COCTaBJISIOIINE
rOCYyJapCTBEHHYIO WJIHM OXpaHseMyio (erepaqbHbIM 3aKOHOM TaiiHy, H Il KOTOPBIX
YCTaHOBJICH OCOOBI MOPSIOK MPEIOCTABICHHUS.

6.5. OTBeThl Ha oOpallleHUs TpaKIaH, MPUCIaHHbIE HAa uMs 3aBeayioniero MbBJIOY,
TOTOBSITCS Ha OmnaHke yupexxJaeHuss 3a mnoanuchio 3aseaytoumiero  MBIOY u
PETUCTPUPYIOTCS B )KypHAJIE.

6.6. OTBeTHI JTOJDKHBI COJECPKATh KOHKPETHYIO M YETKYI0 MH(QOpPMAIMIO MO BCEM
BOIIpOCaM, IIOCTABJIEHHBIM B OOpalleHuu TrpaxaaH. Eciau 3asBUTENIO 1aH OTBET B YCTHOU
dopme, TO B Marepuanax, MPUIOKEHHBIX K OOpalIeHHIO, IOJDKHO OBITH 3TO YKa3aHo.
Ecnu naercs mpoMeXyTOUYHBIM OTBET, TO YKa3bIBAE€TCS CPOK OKOHYATEJIBHOTO pELICHHS
IIOCTABJIEHHOTO BOIPOCA.

OTBeTHI, TMOATOTOBJICHHBIE HA OCHOBAHMHM TIPABOBBIX JIOKYMEHTOB, JIOJDKHBI
COJIep’KaTh PEKBU3UTHI ATHX JOKYMEHTOB C yKa3aHHWEM JaThl U HAMMEHOBaHUS.

OTBeT Ha  KOJUIGKTMBHOE  OOpallleHue  OTMpaBiseTCs] Ha UMs  [EpBOro
MOANMCABIIEr0 €ro JIMIA, €clid B MHUChbME HE OrOBOPEHO KOHKPETHOE JIMIO, KOMY
HAJJIeKUT J1aTh OTBET.

Otser Ha oOparieHue, noctynupimee B agmuHuctpamuoo  MBJIOY 1o
MH(OPMALIMOHHBIM CHUCTEMaM OOIIEro TOJb30BaHUS, HAMpABJISETCS IO IOYTOBOMY
azpecy, yKazaHHOMY B OOpalieHUuH.

OTtBer Ha oOpamieHwe, MOCTynHuBIIEE B (QopMe 3JIEKTPOHHOTO JOKYMEHTa
HaIpaBJIgeTCs
Ha aJpec JJIEKTPOHHOW TOYTHI JUOO Ha ajapec (YHHKAIbHBIM HMJIEHTH(DHKATOP) JHMIHOTO
kabunera Ha EquHom moprase.

6.7. OOpamenus  rpakJaH  TOCA€ WX  PAaCCMOTPEHHsS]  HWCIOJHUTEISIMU
BO3BPAILIAIOTCA CO BCEMH OTHOCSIIMMHUCS K HUM Matepuanamu 3asenytomero MBJIOY,
KOTOpBI (opMupyeT jena, B TOM YKCJIE C OTBETOM 3asBUTENIO B CIIydae, €CJIH JAaBaloCh
nopyueHue HHPOPMHUPOBATH PYKOBOJCTBO O pe3ysibTaTaX pPacCMOTPEHUSI.

7. MOPSIOK PACCMOTPEHMSI OTAEJBHBIX OBPAIIIEHUIA

7.1. Obpamenus rpaxnaH, nocrynuBmue 3aBeaywmemy MBJAOY w3  cpencts
MaccoBoil MHGpOpMalMU, pPaccMaTpUBAIOTCd B COOTBETCTBHE C HOPSAKOM M CPOKAMHU,
IIPENyCMOTPEHHBIMU HacTOAIMM [losioxeHneM.

7.2. B ciydae, ecnu B oOpallleHMM B MHCbMEHHOH (opMme He ykazaHa (amMMIus
rpaXk/laHMHAa, HAaIpaBUBLIEr0 OOpallleHue M MOYTOBBIM ajapec, M0 KOTOPOMY JOJKEH ObITh
HampasjeH OTBeT, oTBeT 3aBenyrouero MbJIOY na oOpaiienue He naercs, NPUHUMAETCS
peleHe 0 CIUCaHNU JaHHOTo oOpatieHus «B aemno».

7.3. Ecnu B yKa3aHHOM OOpaIlleHUH COJEepXKaTcs CBEIEHUS O IOJArOTaBIMBAEMOM,
COBEPLIAEMOM WJIM COBEPIIEHHOM IPOTHUBONPABHOM JI€SHUHU, a TAKXKE O JHIE, €ro
MOJITOTABJIMBAIOIIEM, COBEpIIAIONIEM MM  COBEPLIMBINEM,  OOpalleHHE MOJUIEKUT
HaIPaBJICHUIO B OPraH B COOTBETCTBHUM C €r0 KOMIIETCHIIMEH.

7.4. OOpaienre, B KOTOpOM oOxanyeTcs cyaeOHOe pelleHHe, BO3BpAIlaeTCs
IpaXJIaHUHY C pPa3bsCHEHHEM IOpAIKa 00XKAJIOBAHUS JAHHOTO CyeOHOTO peIIeHUs.

7.5. Tlpu momydeHun oOpalieHus B NMHUCBMEHHOH (opme, B KOTOPOM COJAEpKaTCs
HEIIeH3YpHbIe, OCKOPOUTENbHBIE BBIPAXKEHUS, YTPO3bl KHU3HH, 3A0POBBI0 MIM HUMYIIECTBY
JOJKHOCTHOTO JIMIA, a TaKK€ UJIEHOB €r0 CEMbH, 3aBEAYIOLINI BIPAaBE OCTAaBUTh TaKOeE



oOpamenue 0e3 OTBeTa IO CYIIECTBY IIOCTAaBIEHHBIX B HEM BOINPOCOB M COOOIIHUTH
IpaXIaHUHY, HAlPAaBUBIIEMY OOpalieHNe, O HeIOMYCTUMOCTH 3JIOYIOTPEOJICHHS MPaBOM.

Pemienue o cimcanny J1aHHOTO OOpAIEHUS! M HAIPABJICHUU COOOILICHUS 3asSBUTEIIO
0 HEIOMYCTHMOCTH 3JIOYMOTPEOICHUS  NpPaBOM  NPHUHUMACTCS W TOJIUCHIBACTCS
3agenytomum MBJIOY unu 3amectutenem.

7.6. B cnywyae, ecimm  TeKCT oOOpalleHHss B NMUCBMEHHOU (GopMe HE MOJIaeTCs
MIPOYTEHHIO, OOpallleHHe HE MOJJIEKUT HANpPABICHUIO HAa PACCMOTPEHHE M OTBET HA HETO
HEe Jaercs. 3asBHUTEII0 00 3TOM cooOmiaercs, eciau ero Qamwids | MOYTOBBIH anpec
MOJIAIOTCS  TPOYTCHHIO. PemeHue o cnucaHum JaHHOTO oOpameHust «B meno» wu
COOOIIEHWN  3asBHUTEII0  TNPUHUMAIOTCS W TOJANHUCHIBAIOTCS  3aBEAYIONIUM  WIH
3aMECTUTEIIEM.

7.7. ObpareHusi TpaKJaaH, MOCTYIMHUBIINE OT OJJHOTO M TOTO € JIMIa IO OJHOMY U
TOMY € BOIPOCY, €CJIM CO BPEMEHH IOJIauM IEPBOro OOpaleHUs UCTEK YCTAaHOBJICHHbIN
HacTosimuM [loJI0KEeHHEM CPOK PAacCMOTPEHHUS WM 3asBUTENb HE COTJIACEH C MPHUHATHIM
M0 €ro OOpaIlleHUIO PEHICHHWEM, CUUTAIOTCS MOBTOPHBIMHU.

[Ipn paboTe c MOBTOPHBIMU OOpAIEHUSIMH AEIONPOU3BOAUTENL (HOPMUPYET JAETIO C
YK€ UMEIOIUMUCS JIOKYMEHTAMH 110 OOpaICHUSM JTAaHHOTO 3asBHTEJIS.

He cunrtarotcs MOBTOPHBIME OOPAIICHHSI OJHOTO U TOTO YKe 3asBHUTENS, HO TI0 Pa3HbIM
BOIIPOCaM, a TakK€ MHOTOKPATHBIC — T10 OJTHOMY M TOMY e BOIIPOCY.

7.8. B ciydae, eciu MPUYUHBL, MO KOTOPBIM OTBET IO CYIIECTBY IIOCTABJICHHBIX B
oOpallleHHH BOIMPOCOB HE MOT OBITH J1aH, B MOCIEAYIOIIEM OBLIM YCTPaHEHBI, T'pa)XAaHUH
BMpaBe BHOBbL HAMNpPaBHUThH OOpamieHue 3aBenayromemy MB/IOY.

7.9. B cnyyae ecnu B 0OpallleHWH B MHUCBMEHHOW (opMe TpakAaHUHA COACPIKUTCS
BOIIPOC, HA KOTOPBIM €My MHOTOKpPaTHO JaBajlKMCh IHCHBMEHHBIE OTBETHI IO CYILECTBY B
CBSI3M C paHee HAIpPAaBJIEHHBIMU OOpAIllEHUsSMHU, U TIPH 3TOM B OOpalEHUU HE MPHUBOIATCS
HOBBIE JIOBOJBI HJIM OOCTOATENbCTBa, 3aBenyronuii MBJIOY BnpaBe npuHSTH pemieHue o
0€30CHOBATEIHLHOCTH OYEPEIHOTO OOpAICHHS U MIPEKPALICHUN TMEPEHUCKU C IPaXIaHUHOM.
O maHHOM pelIeHHH YBEJOMIIIETCS TpakIaHUH, HAlIPaBUBIIHIA oOpallieHue.

7.10. B cayuae, eciii OTBET 10 CYIIECTBY ITOCTaBJIEHHOTO BOMpOca B OOpaIliecHUM HE
MOXKeT ObITh JaH 0e3 pasrjalleHus CBEeICHUH, COCTaBJISAIONINX OXpaHsieMylo (eaepaibHbIM
3aKOHOM TaliHy, TpakJJaHUHY, HaAMpaBHUBILEMY OOpalleHHe, COOOIAeTCs] O HEBO3MOKHOCTH
JIaTh OTBET IO CYIIECTBY B CBSI3W C HEAOMYCTUMOCTBIO  Pa3rjallleHusi  yKa3aHHBIX
CBEJICHUMN.

8. CPOKH PACCMOTPEHUS OBPAIIIEHUI 1
VYBEJOMJIEHUE 3ASIBUTEJEN

8.1. O6pamenus, nocrynusmue 3aenyromemy MBJIOY, paccmarpuBaercs B TedeHUE
30 nHeit co HA perucTpanuu oOpalleHus B TMCbMEHHOH dopMme.

OOpamenus, He TpeOyrolie  JIOMOJHUTENBHOTO  HM3y4eHUs U NPOBEPKH,
paccMaTpuBatoTcsi  OezornararenbHo. O pe3ysnbTaTax pacCMOTPEHHUS  YBEJIOMIISIOTCS
3asIBUTEIIN.

8.2. B HCKIIOUUTENBHBIX ClIydasX pYKOBOAMTEIb BIPABE MPOUIUTH CPOK
paccMoTpeHus oOparieHus: He 6oniee yeM Ha 30 1HEH, yBeZJOMUB O MPOJUIEHUH CpOKa €ro
paccMOTpeHMsl TpaKAaHWHA, HarpaBuBlIero oOpaienue. [Ipomienue cpoka odopmisercs
UCIOJIHUTENSIMM HE MEHEe 4eM 3a IATh AHEW [0 MCTEUEHUs CpoKa pacCMOTPEHHS
oOparieHus.



9. OPTAHU3AIIUA PABOTHI 11O JINYHOMY NPUEMY TI'PAXKIAH

9.1. Jluuneii npuem rpaxaan B MBJOY npoBoautcs 3aBeaylOIIUM WA
YIIOJIHOMOYEHHBIMH Ha TO Junamu. HWHpopmanus o MecTe mnpuema, a Takxke o0
YCTaHOBJIEHHBIX Ui IMpUeMa JHSAX M 4YacaX JOBOJUTCSA JIO CBEACHUS TPaKJIaH dvepes
o¢unmansusenii caiit MBJIOY 1 Ha cTeHAe yUpekIeHHs.

9.2. Ilpu n1UYHOM MpHEME IPAXKIAHUH HPEIbSIBISIET JOKYMEHT, YAOCTOBEPSIOMIUNA €ero
JIMYHOCTD.

9.3. Ilo Bompocam, He BXOJIIMM B KoMmeTeHIUIO 3aBenyromiero MBJOVY,
3asBUTENIIM  PEKOMEHJYeTCS OOpaTUThCS B COOTBETCTBYIOIIME OPraHbl, Y4peKIEHUS,
OpraHu3aliy.

9.4. Bo Bpems 3amucH Ha IpUEM 3aBEAYIOIIMI 3alojHsIeT KapTOYKy JUYHOIO Mpuema
rpaxaanuHa (IIpunoxxenue 2), B KOTOPYIO 3aHOCUTCS COAEP)KaHUE OOpallleHusl rpakJaHHMHA Ha
JUYHOM IIpUEME, a TAKXKE PE30JIIOLUS BEIYIIEro TMpHEeM, C MNOPYYEHHEM JOJIKHOCTHOMY
muny. [lpm  HeoOXonuMocTH  rpakgaHaMm — IpeJUlaraeTcsli M3JI0KHUTh CyThb  BOIIpoca B
nucekMeHHOM Buzae.  IlucbmeHHoe — oOpamieHwe B O3TOM Clydyae  pErucTpuUpyercs u
paccMaTpuBaeTcsi B YCTAaHOBJIEHHOM MOpPSAJKE, a B KapTOuke Jenaercs oTMerka «OcTaBieHO
3asiBJICHUE» U JlaTa PETUCTpPaLUu.

9.5. B cnyyae, eciau H3JI0)KEHHbIE B YCTHOM oOpaiieHuu (akThl U OOCTOSITEIHCTBA
SIBJIIIOTCSI OYEBHIHBIMU M HE TpeOYIOT JOIMOJHUTENbHONW MPOBEPKHU, OTBET Ha OOpalieHue ¢
corylacusi TpaKJaHWHA MOXeT ObITh JJAH YCTHO B XOJE JIMYHOIO NPHEMA, O YeM JENaeTcs
3allUCh B KapTOUYKE JINYHOIO MpHUEMa I'paxklaHMHA. B ocTanbHBIX ciaydasx JaeTcsli MHCbMEHHBIN
OTBET II0 CYILECTBY IIOCTaBJIEHHBIX B OOPALIEHUH BOIIPOCOB.

9.6. Ilpu MOBTOpPHBIX OOpAIEHUAX MOJOUPAIOTCS HMEIOIMIUECS MaTepuajbl M0 eIy
3asBUTEISL.

9.7. B Xolle AMYHOrO MpHeMa TPaKAAaHUHY MOXKET ObITh OTKa3aHO B JalibHEHIemM
paccMOTpeHHH OOpalleHus, eclI €My paHee ObLI JlaH OTBET IO CYIIECTBY IOCTABICHHBIX B
oOpalIieHny BOIIPOCOB.

10. KOHTPOJIb 3A COBJIIOJAEHUEM IIOPAIKA
PACCMOTPEHMS OBPAIIIEHUM

10.1. JIomKHOCTHOE JIMLO B Ipesiesax CBOEH KOMIIETEHIIMU OCYLIECTBISET KOHTPOJIb
3a COONIOIGHWEM TOpSJIKa PAacCMOTpPEHHS OOpallleHu#, aHaIU3UpyeT COoJAepKaHHe,
noctynaromux oOpamenuid  u unopmupyer 3asenyromero MBJIOY o Hapymenusx
HCIIOJHUTENbCKON AUCIUILINHBI.

10.2. 3aBenyromunit MBJIOY npunumaer Mepbl 10 CBOEBPEMEHHOMY BBISIBICHUIO U
YCTPaHEHHUIO MPUYHH HAPYIISHHs paB, CBOOOI U 3aKOHHBIX MHTEPECOB TPaXIaH.

10.3. JIuna, BUHOBaThIE B HAPYIICHUH MOPSIKA PACCMOTPEHUs OOpallleHuil rpaxaaH,
W3JI0KEHHOr0 B HacrtoswmeM [lomokeHuHn, HECYyT OTBETCTBEHHOCTh, IPEIYCMOTPEHHYIO
3aKOHOIaTeNbCTBOM PO.

10.7. KouTponbHble oOpaiieHuss JIOJDKHBI COJIEp>KaTh  KOHKPETHYIO U YETKYIO
MH(OPMALIUIO TI0 BCEM BOIIPOCAM, MOCTABICHHBIM B O0pAaIIeHHUSIX TPaXkKIaH:

- €CIIH CPOKH PACCMOTPEHHUs TMPOJUICHBI, TO JOJDKHBI OBITh YKa3aHbl NPUYUHBI U
OKOHYATENIbHAsA JaTa PaCCMOTPEHUS, 10 UCTEYCHUHU KOTOPOU Oy/IeT MOTOIHUTEIHEHO COOOIIEHO
0 MPOJIENIAaHHOM paboTe;



- B OTBETE JIOJDKHO OBITh yKa3aHO O TOM, 4TO 3asBUTENh B TOW WM WHOU (opme
porH()OPMHUPOBAH O PE3YJIbTATAX PACCMOTPECHHUS;

- OTBET 3asBUTEIIIO TMOAMUCHIBACTCS PYKOBOIUTEIIEM;

- K OTBETY NPHKIIAJBIBACTCS OPUTHHAT PACCMOTPEHHOTO OOpaIIeHHs] TPKIAHWHA, ©CIH
Ha HeM crouT mtami «[IOJJIEXKUT BO3BPATVY».

11. XPAHEHUE MATEPHUAJIOB 11O OBPAIIEHUSIM T'PAXKIAH

11.1. 3aBenyrommit MBJIOY ocyiiecTBisieT XpaHEHUE U UCIIOJIb30BAHUE B CIIPABOYHBIX U
WHBIX TENAX TPEATIOKCHUN, 3asBICHUH U Kano0 IpakIaH.

11.2. 3aBegyrommit MBJIOY BHOcur B HOMeHKIaTypy JKypHanm perucrpanudv 10
oOpatenusm rpaxnial (IIpunoxenue 1).

13.3. OTBETCTBEHHOCTh 3a COXPAHHOCTb JOKYMEHTOB II0  OOpalleHUsIM TpakJaH
Bozyiaraercss Ha 3asenyrorniero MbBJIOV.

11.4. 3aBeayroMM yCTaHABIMBACTCSI CPOK XpaHEHUS MpPEIUIOKEHHUH, 3asBICHUH, Kajloo
TPaXKJaH W JOKYMEHTOB, CBSI3aHHBIX C MX PAaCCMOTPEHHEM M paspemeHuemM — 5 jer. B
HEOOXOJUMBIX CIydasX  OKCHEPTHOM KOMHCCHEH MOXeT ObITh MPHUHATO pelieHue 00
YBEJIMYEHUH CpPOKA XpaHEHUsS WM O MOCTOSHHOM XpaHEHUH HauOoJiee IEHHBIX NMPEeaToKEeHUN
rpaXKaaH.

11.5. [lo  ucTeyeHMH  YCTAaHOBJEHHBIX CPOKOB  XpaHEHHS, JOKYMEHTHI  IIO
MPEJIOKEHUSAM, 3asBICHUIM U kKanobaM TpaxJaH MOAJEKAaT YHUYTOXKEHHUIO B COOTBETCTBUH
¢ yrBepxacHHBIM DenepanbHoi apxuBHOU ciryk00i Poccuun 06.10.2000 r. [TepednemM THMOBBIX
YIpPaBJIEHYECKUX JOKYMEHTOB, OOpa3yloLIUXCs B JEATENBHOCTH OpPraHM3allMU, C yKa3aHUEM
CPOKOB XpaHEHHMSI.

11.6. Xpanenue nen y UCMOJHUTENICH 3amperniaeTcs.

11.7. O6pamenust TpaxxJaH MOTYT HANpPaBISIThCS B apXUB 0€3 pacCMOTPEHUsS, €CIU B
HUX COJIEPXKATCS PACCYXKIEHHs 0 H3BECTHBIM IpoOJeMaM WM IOJHUMAIOTCA — yxkKe
pellleHHbIE BONIPOCH,  HE TpeOyloIMe  JONOJHUTEIBHOTO  PacCMOTPEHMs, a TaKxKe
0eCCMBICIIEHHBIE 10 COAEPIKAHUIO.

11.8. Pemenne o cimcaHny yKa3aHHBIX oOpalneHuii mpuHuMaet 3apeayromuid MbBJIOY.

12. BAK/IIOYUTEJIBHBIE TOJIOKEHU S
12.1.0TBETCTBEHHOCTh 3a OpPraHU3AIMI0 PACCMOTPEHHS OOpaIleHUuH TpakIaH U
coOroieHe YyCTaHOBJICHHBIX CPOKOB Bo3naraercs Ha 3aBegytoiiero MbZI0V.
12.2. lena ¢ oOpamieHUsIMH TpaKJaH XPaHATCS B TEYCHHE 5 JIET, a MO0 HWCTCYCHUH
yKa3aHHBIX CPOKOB BBIACTSIOTCS K YHUUYTOKEHHUIO B YCTAHOBJICHHOM HOPSIKE.
12.3. Hacrosiee [lonoxenue aeiicTByeT 10 NPUHATHS HOBOTO.



PaccMOTpEHUS

Kypnan peructpaiuu 1o oOpanieHusiM TpakaaH

IIpunoxenue 1

K [losnoxenunto o nopsiake

obpamenus rpaxaad B MBJIOY «/JIC
KOMOMHHpOBaHHOTO BUa No25»
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IIpunaoxenue 2

K [losnoxenunto o mopsiake
paccMOTpeHus

oOpamenus rpaxaad B MBJIOY «/JIC
KOMOMHHpOBaHHOTO BUJa No25»

KAPTOUYKA JIMYHOI'O NPUEMA T'PAXJIAH
3aeaywoumero MBJIOY «IC komOuHupoBaHHOro Buaa Ne 25

Hara npuema

®.N.0. rpaxganuna

Mecto paboTsI

Jomainuii anapec
Tenedpon
CopepxaHue yCTHOTO 0OpalieHus




Pe3ynbprar paccMoTpeHHs YCTHOTO OOpanieHus rpaxaaHuHa
1.Komy oTnpaBieHo (pe30ironus)

2.JlaTta ucmogHeHUs

3.J10onOJIHUTENBHBIN KOHTPOJIb

4.CHATO ¢ KOHTPOJIA

5.Pe3ynprar

6.J1aTa, TOHKHOCTDH MCITOTHUTES

7.0T rpak1aHrHA PUHATO TUCbMEHHOoe 3asBieHue (I[Ipunaraercs)

Bx. Ne ot « » 20 T
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